ORIGINAL TEXT IN FRENCH
Refundable Tax Credit Program for IFCs 

Application for Local Employee 
Qualification Certificate 
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	General information

	Eligible employees
To be eligible, a full-time
 employee of an international financial centre (IFC) at least 75 % of whose duties with the IFC are devoted to executing qualified international financial transactions (QIFTs). The duties of an employee are devoted to the execution of QIFTs when they are directly attributable to the specific transactional process of a given QIFT.
The operator of an IFC may benefit, for a taxation year, from a refundable tax credit representing 30 % of the eligible salary incurred for the year for an eligible employee and up to $20 000 per year.
Steps to take
The IFC operator may apply to the Minister of Finance for the issue, in respect of one of its employees, of a certificate required for the purpose of obtaining one of the above-mentioned tax benefits. To apply, simply complete the French version of this form and attach a copy of employment contract and the résumé of the employee and an organization chart of the IFC.
Two copies (original document and photocopy) of the application form together with the other required documents mentioned above must be forwarded to the Ministère des Finances.

In general, the application for local employee qualification certificate must be sent within the same calendar year as the one in which the employee commences employment with the IFC.
To receive the refundable tax credit, for a taxation year, the IFC operator must first apply to the Minister of Finance to issue an annual certificate with regard to the IFC and an annual certificate with regard to the eligible employees – who hold a qualification certificate – for whom he will be claiming the tax credit.
Qualification certificate issuance charges
The application for certification must be accompanied by a cheque payable to the Minister of Finance for the fees required to analyze the file. If a number of certificate applications are submitted at the same time, enclose a single cheque for the total required fee.

The fee schedule applicable can be viewed at the following address:  www.finances.gouv.qc.ca/inst-cfi-en.asp. 

To obtain further information on qualification certificate or annual certificate applications or the general eligibility conditions for tax benefits relating to the refundable tax credit program for IFCs and the deduction for foreign specialists working for an IFC, contact :
Ministère des Finances du Québec
Gestion des mesures relatives aux CFI

380, rue Saint-Antoine Ouest, bureau 6100
Montréal (Québec)  H2Y 3X7
Telephone: 514 499-6569
Fax: 514 873-3915
Email: dpif@finances.gouv.qc.ca
Website: www.finances.gouv.qc.ca/inst-fin-en.asp


Note:
The masculine form used in this text refers to both women and men.
	Disclaimer
The information in this publication is provided for information purposes only and in no way establishes entitlement to any tax benefit relating to the refundable tax credit program for IFCs program.


	[image: image2.png]Finances

4
Québec




	Refundable tax credit program for IFCs


	
	

	
	Application for local employee qualification certificate


	Note to the reader 

	The information you provide on this form is collected by the Ministère des Finances (MFQ) and is used to verify the eligibility of your employees for the Refundable Tax Credit Program for IFCs. Accordingly, the requested information must be provided and failure to do so may cause your application to be denied. 

This information is considered confidential and can only be sent to third parties with the consent of the person who provided it, as stipulated in the Act respecting access to documents held by public bodies and the protection of personal information (CQLR, chapter A-2.1). Only authorized staff of the MFQ has access to the information provided.

However, some information, if necessary for the enforcement of tax legislation, may be disclosed to Revenu Québec, without the consent of the person who provided it.
The information provided may also be used by the MFQ for research, assessment, study, investigation, statistical or cost forecasting purposes or in the course of a survey. The applicant corporation must notify the MFQ in writing, as soon as possible, of any significant change in the information provided. Such notification must be sent to: Ministère des Finances du Québec, Gestion des mesures relatives aux CFI, 380, rue Saint-Antoine Ouest, bureau 6100, Montréal (Québec) H2Y 3X7.


	1- General information on the IFC

	Designation of the business or part of the business recognized as an IFC 

	

	IFC certificate issued by the Minister of Finance

	Number:
	
	Effective date:
	yyyy/mm/dd

	2- Identification of the employee

	Ms.
 FORMCHECKBOX 

	Last name
	First name
	SIN

	Mr.
 FORMCHECKBOX 

	
	
	

	Home address

	

	City
	Postal code
	Home telephone

	
	
	XXX XXX-XXXX
(        )         -

	Address of place of work

	

	City
	Postal code
	Office telephone
	Email

	
	
	XXX XXX-XXXX
	Ext.:
	
	


	3- Precisions

	Date employment commenced: yyyy/mm/dd

	Complete title

	Specialization — Check the box or boxes that describe the specialization of the employee

	Finance
	 FORMCHECKBOX 

	Administrative support (i. e. back office)
	 FORMCHECKBOX 

	Other (specify)
	 FORMCHECKBOX 


	Duration of the employment contract

	Indeterminate duration:
	 FORMCHECKBOX 

	Fixed term:
	 FORMCHECKBOX 

	From:
	
	To:
	


	4- Breakdown of the employee’s work time

	Number of hours worked per week:
	

	Specify the proportion of duties devoted to the execution of QIFTs:
	        %

	** Attach a copy of the contract of employment, a résumé and an organization chart identifying the employee's position for which a certification application is submitted. Two copies (original document and photocopy) of the application form together with the other required documents mentioned above must be forwarded to the Ministère des Finances.

	5- Detailed description of duties (attach a separate sheet if more space is needed)

	

	

	

	

	

	

	

	

	

	

	

	


	6- Declaration of the head of the IFC duly authorized by resolution

	I, the undersigned, certify that to the best of my knowledge, all the information contained in this form is true and complete and that 

	
	
	 devotes at least 75% of his duties with the IFC to the execution of QIFTs.

	(enter the name of the employee)
	

	Upon request, I shall provide the Ministère des Finances, Revenu Québec or their representatives with any information they require to determine the proportion of his duties devoted to carrying out eligible activities. 

I understand that under the provisions of the law regarding IFCs, the Minister may retroactively revoke his qualification certificate or annual certificate if justified by information or documents brought to his attention.
I undertake to advise, in writing and as soon as possible, the Ministère des Finances of any change that may occur regarding the information provided.

	

	
Date
	Signature of the head of the IFC
	Date
	

	
	
	
	

	
	Name (print)
	
	

	
	
	

	
	Title
	
	


� The expression “full-time” means a minimum of 26 hours of work per week, for a stipulated minimum of 40 weeks.
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